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Hacrosiriee IMOJOXKEHHE IO 3alONHEHHI0, YYeTy W XpaHeHHIO OJaHKOB
IDOKYMEHTOB O JIONOJHHUTENBHOM IPOdecCHOHANILHOM 00pasoBaHuu  (fHaiee
ITonoxxesue) B AxuuoHepHoM oOiuecTBe «Mureprex Pycs (Hamee YYpemaeHuUe)
pa3paboTaHo B COOTBETCTBUH C:

- QenepanbHEIM 3aKk0oHOM 0T 29 nekabps 2012r Ne273 «O6 obpazoBanuu B
Poccuiickoii Qemepanum»;

- TIpuxazom MusncTepersa obpasosanus i Haykd Poccuu or 01.07.2013
Ne 499 «O6 yrBepxnenuu Ilopsaaxka opragusaliii M OCYIIECTBICHUSA
06pa3oBaTeNbHON  LEATENBHOCTH TI0 TOTIONHUTENBHBIM —NPO(EeCcCHOHATLHbIM
IpOorpaMMam»;

- PexoMeHIALMSMK IO OPraHU3aliii U OCYIIECTBICHHIO o6pazoBaTebHOM
NEATENBHOCTH 110 [JONOJHMTENBHBEIM — IPO(ECCHOHANBHBIM  IIPOrpaMMan
TIpaxTiraeckoe mocobue. MHHHCTEpPCTBO 06pazoBanys U HayKH P®, u3paTenbCTBo
«Monorpabus», 2014r

- TIucemoM MunuctepcTsa o0pasoBaHust U Hayku Poccuiickoit Deaepanun
or 21 ¢espans 2014 r. No AK-316/06 « O panpapneHuy peKOMeHJaLui» ¢
IPUIOKEHHEM « MeTOIHMIeCKHX PeKOMEHaluH 110 pazpaboTKe, 3aIOJHEHHIO,
YYeTY U XPaHeHHIo OIIaHKOB JOKYMEHTOB O KBaIH(HKAIIIL.

- Verasom AO «MuTepTeK Pyc».

1. O0mue moJIoKeHUus

1.1 JImiam, YCIEMHO OCBOMBIIMM COOTBETCTBYIOLIYIO HOMOMHHUTENBHYIO
Npo)eCCHOHAIBHYIO  IIpOrpaMmy  AOHOJHHTENBHOTO TIpoheCCHOHAIBHOTO
06pazoBaHMsl W YCIENIHO MPOINEAIUMM HTOTOBYIO ATTECTALMIO, BBIIAKOTCA
YIIOCTOBEPEHHE O NIOBHIIIEHHH KBATHUKALMY.

1.2 JloxyMeHT © KBamuGhMKalMd MOXKET BBIAABATBCA — Ha OnmaHKe,
SIBIISEOIITIMCA 3AIIIEHHBIM OT MOIENOK HoIArpaduuecKod IPOAYKINeH, TaK U B
COOTBETCTBHMH TPHKa3oM MuHHCTepCTBa 0O0pa3soBaHusi M HAYKH Poccuiicko

®epepanmu ot 15 HosGps 2013r Ne 1244 « O BHeCeHHH u3MeneHuil B Ilopsaaok



OpraHM3anyy W  OCYIIECTBIEHHSA  O0pasoBaTeNbHOM  HeSITEeNbHOCTH  II0
HOTIOHHUTENBHBIM — IPOQEcCHOHANBHBIM  [porpaMMaM» Ha  OaHKax  He

ABIAIOIIMMACS 3QIIMIIEHHON ITOTUTrpadIyuecKoi oLy KUMeH.

2. Paspaborka 6,JaHKOB JOKYMEHTOB 0 KBAJTHpUKANMM

2.1 Pa3pabGoTkoli OnNaHKOB JOKYMEHTOB SBISIONMXCS 3aIHIIEHHON
TIONMIpa(hUICCKON TPORYKIHeH B COOTBETCTBHHU ¢ TpeOOBAHHAMHE JEHCTBYIOIIETO
3aKoHomarenscTBa B Poccuiickod Penepauun 3aHUMAIOTCA TPEANPUSITHS —
merotosurend, nuueH3datel PCTOK Poccun uw P®HC Poccuu. Ilepeuens
HeOOXOAUMBIX TpeOOoBaHMM K 3allMIEHHON momurpaduIeckod MNpOIyKIHH
cogepxuTcs B mpukaze Munduna Poccuiickoit ®enepanuu ot 7 ¢espans 2003 r.
Ne 14n., a takxe B 'OCT P 54109- 2010 (Haumonanessiii crangapt Poccuiickom
Oenepamuu  «llponykuus mnonurpaduueckas 3allAIIEHHAS»), BBEICHHBIM B
nerictere [Ipukazom Poccranmapra Poccnitckoit ®epeparum ot 21 mexadps 2010

roga Ne803-cT.

3. O0mue npaBuja 3anoJHeHus GJIaHKOB

JOKYMCHTOB O NOBBLIIHCHHUH KBEIJ'IH(I]HK&IIHH

3.1. 3anonaenve ONaHKOB YAOCTOBEPEHHMI O ITOBBILICHHH KBANTH(DUKALIUH
(manee — OnaHK HNOKYMEHTa) TIPOM3BOAMTCA B COOTBETCTBHHM C 00pasnaMu
3alOJJHEHUS  JOKYMEHTOB,  SBJMIOIIMXCSA  3alUIIEHHOHM  OT  IIOAAEIIOK
TOATPAPUIECKON TIPOMYKIHEH.

3anonHeHue GIAHKOB JOKYMEHTOB PYKOIHMCHBIM CIIOCO00OM He JOMyCKaeTcs.

3.2, Ilpm 3anmonHeHuu ONaHKa JOKYMEHTa HEOOXOIUMO YKa3blBaTh
CJIEYIOIUME CBEIICHMUS:

- ohUIIHATTEHOE HA3BaHUE Y UPEIKICHUS B HMEHUTEIBFHOM Mafeie, COriacHo
VYctaBy — AkidoHepHoe obuecTBo «Muteptek Pycy»

- PETUCTPaMOHHBIN HOMEP IO KHUI'® PETHCTPAllMK JOKYMEHTOB;



- HaUMEeHOBaHue ropoaa (T. Moccha);

- JaTa BBIJAUU JOKYMEHTa B popMaTe XX.XX.XXXX.

- dammoHig, HMA H OTYECTBO JIMUA, [POIIEAIIETO MOBBIIECHHE
KBaTH(QHUKAIHH, TUIIETCS TTOJHOCTHIO B HMEHUTEILHOM IaieXe B COOTBETCTBUH ¢
3aMMCHIO B [ACIIOPTE MM JOKYMEHTE, €r0 3aMEHSIOIIEM.,

- DaMUIHs, WMsI, OTYECTBO MHOCTPEZHHOIO Ipa)kIaHWHA 3alTMCHIBAIOTCS [0
JAHHBIM HAllMOHAIBHOTO TTACIOPTa B PYCCKOS3BIYHOM TPaHCKPHITITHH.

- OmaHK JOKYMEHTa IIOANHCEIBaeTCS | €HEpAIbHBIM  JIHPEKTOPOM
Axumonepsoe obuiectBo «MHTepTeK Pycy.

- Ha MecTe, OTBelcHHOM g nedatH - "MLIL", craBuTcs mneuars
Axammoneproro obmiectBa «aTEpTEK Pycy.

3.3. HdyGnuxaTpl BbIAAIOTCS JHUIAM, YTPATUBIUMM JOKYMEHTHI, TIPH YCIOBHU
HAJIWYHS BCeX HEOOXOMUMEIX CBEIEHHH O MPOXOKACHHN JAHHBIME CIyLUIATESIMU
obyuenusa. JyOnukaT BEIHaeTcs Ha (HaMUINIO, MM, OTYECTBO, HACHTHIHBIE
NONIMHHUKY AokyMmeHTta. Fla mybnukare HOKyMEHTa B 3arojOBOK Ha THTYJe

cIIpaBa BBEPXY CTaBUTCA IITAMII «TyOIHKaT».
4. YuéT u xpaHeHHe 0JIJaHKOB JOKYMEHTOB

4.1. g yuéra BBIZIaBaeMbBIX OJAHKOB ITOKYMEHTOB O IIOBBIIIIEHHH
KBaNU(DUKALMKA 3aBOAUTCS CHEIUaNbHAas KHHUrA/BEIOMOCTh, B KOTOPYIO BHOCHTC
cleyrolye JaHHbIe!

a) HaMMEHOBaHHe JIOKYMEHTa,;

0) HOMep ONlaHKa TOKyMEHTa;

B) IMOPS/IKOBBIH perucTpalliOHHbIH HOMep;

I') JaTta BEIAAYH JTOKYMEHTa,;

1)} paMuIHs, UMs, OTYECTBO JULA, IOIYHHBIIEr0 JaHHBIH JOKYMEHT;

€) JaTa i HOMep IIPOTOKOJIa aTTeCTAllMOHHON KOMUCCUH;

K) moAnuck ['eHepanbHoro nupexropa AxuuonepHoe obwecrso «MuTepTek Pycy,

BEIJIAIOIIETO JOKYMEHT;




3) MIOAITHCE JIUIIA, TONYYHBIIEro JOKYMEHT.

4.2, ]JIONONHHTENBHO pEKOMEHIYeTCsl OCYINEeCTBIATE VYeT JaHHBIX O
HauMeHOBaHHM  oDOpa30BaTeNLHON  MpOrpaMMBl, Cpoke oOydeHHs, Jare
MOCTYIUICHHA Ha oOydueHHe, JaTe OKOHYaHus oOyuennst, Takum o6pasoM, B KHHTeE
perucTpalyy MOryT OBITh 3a(pHUKCHPOBAHBI:

HAaHUMEHOBaHHE IPOTPaMMET,
CPOXK OCBOCHHMSA NPOrPaMMEL,
nepHo O0yIeHM ST,

HOMEp TpYIIIE,

4.3. B cirydyae nony4eHns ZoKyMeHTa (TyOnuKaTa JOKYMEHTa) [0 JOBEPEHHOCTH
B rpade "[Ipunoxenue" ykazpiaercs GpaMunms, M 1 0TUeCTBO (IIOCIHEAHEES - TIPH
HaJIMUWH ) AL, KOTOPOMY BEIJIAH JOKYMEHT,

JlaTa 1 HOMep IpHKa3a O 3a4UCIIeHHH 00yYaroIerocs;
JaTa ¥ HOMep TprKasza 00 OTYUCICHHH.

4.4. Ecnu Obu1a pomylleHa ommubka B KHUTE (BEJOMOCTH) BBIIAUH JTOKYMEHTOR,
TO IIOBTOPHO 3aIlMCh He Aenaetcsl. HeBepHO chenaHHas 3ammiuch KOPPEKTHPYeTCS
IIOCPEAICTBOM BIIMCBHIBAHUS PSIOM HOBOM 3aITHCH W BHECEHHS OIONHHTEILHOMN
sanvcy "HMcnpasinensomy Bepurs'. CTaBUTCS NOANKCEH U JejiaeTcs pacimudpoBka
HOJTIHCH.

4.5. Kupwra peructpaluyd JOKYMEHTOB  CIIMBAeTCsS W3  BeJOMOCTelf
IIPOLIHYPOBBIBAETCS, IIPOHYMEPOBBIBAGTCSI K XPAHHTCS y  PYKOBOJUTEIS
o0pa3oBaTelbHOM OpraHu3aluy.

4.6, CrienmanucT, OTBETCTBEHHBLIHM 3a JOKYMEHTHI CTPOrOH OTYETHOCTH, IIO
OKOHYAHHNH KaICHJAPHOTO rofia 3alOJHAET TUTYNBHEBIH JIUCT PErucTparioOHHOMN

KHHI'Y B 4aCTH Ha4aliad, OKOHYaHKIA B KOJIHYCCTBA THCTOB (BeﬂOMOCTeﬁ).




